THE HILLS AND RETREAT AT FIREWHEEL ESTATES
SWIM AND RECREATION CENTER ASSOCIATION, INC.

DOCUMENT RETENTION POLICY

STATE OF TEXAS §
§ KNOW ALL PERSONSBY THESE PRESENTS:
COUNTIES OF §
DALLAS AND COLLIN §
WHEREAS, The Hills and The Retreat at Firewheel Estates Swim and Recreation Center Inc.,
(“Association™) is charged with administering and enforcing those certain covenants, conditions and
restrictions contained in the Declaration of Covenants, Conditions & Restrictions for The Hills and The
Retreatat Firewheel Estates Swim and Recreation Center Inc., filed for record on July 22, 1999, as Instrument
Number 19990722000918400 , Volume 99141, Page 04621 ef seq., of the Official Public Records of Collin
County, Texas, and filed for record on July 21, 1999, in Volume 99141, Page 04621, ef seq., Deed Records,
Dallas County, Texas (the “Declaration™), as such may be amended and/or supplemented from time to time;
and

WHEREAS, Chapter 209 of the Texas Property Code was amended to add Section 209.005(m)
thereto regarding retention of Association documents and records (“Documents”); and

WHEREAS, the Board of Directors (the “Board”) of the Association desires to establish a policy for
document retention consistent with Section 209.005(m) and to provide clear and definitive guidance to
property owners.

NOW, THEREFORE, the Board has duly adopted the following Document Retention Policy.

I Association documents may be maintained in paper format and/or in an electronic format
which can be readily transferred to paper.

Z, Association documents shall be retained for the durations listed below, and the Board is
authorized to make modifications to this Records Retention Schedule from time to time to
ensure that it is in compliance with local, state and federal laws and that the schedule
includes the appropriate document and record categories for the Association,

a. Certificate of formation or articles of incorporation, bylaws, restrictive covenants,
other dedicatory instruments and any amendments to same shall be retained
permanently;



